
STEP ONE:

Select the “CLICK HERE” link in the 
e-mail that you receive.

Getting set up in eVoucher for the first time



If you already have a login.gov 
account, you can log in here. 

STEP TWO: LOG IN TO LOGIN.GOV OR CREATE ACCOUNT

If you do not have a login.gov account 
or want to create a new account for this, 
you do that here.



STEP THREE:  CONFIRM YOUR EMAIL

You will receive the following email:



STEP FOUR:  CREATE A PASSWORD

After clicking the link to 
confirm your email, you will be 
directed to this page. 



STEP FIVE:  SET UP AUTHENTICATION

We recommend that you set up at least two authentication methods.

Note: You can add additional phone numbers under the text/voice message 
option to permit office staff to sign in as you to bill.



STEP SIX:  CONFIRM YOUR IDENTITY



STEP SIX CONT.:  CONFIRM YOUR IDENTITY

Either send link to phone 
or upload via computer

Choose whether to 
upload photo of state 
ID or passport

Add photos 
and submit



STEP EIGHT: VERIFY INFOSTEP SEVEN: ENTER SSN



STEP NINE: VERIFY PHONE #

Enter phone # 
and then the 
code that is sent 
to your phone.



STEP TEN: SAVE YOUR PERSONAL KEY

1. Re-enter your login.gov 
password after verifying 
your phone number.

2. Save your personal key.

3. After saving, select 
“Continue.”



STEP ELEVEN: CONNECT TO ETN 

Agree and continue. 

Note: This will say something like eVoucher ETN



STEP TWELVE: LOG IN TO E-VOUCHER

Select “Sign in to Vendor Manager”

https://evadweb.ev.uscourts.gov/CJA_tne_prod/CJAeVoucher/
https://evadweb.ev.uscourts.gov/CJA_tne_prod/CJAeVoucher/
https://evadweb.ev.uscourts.gov/CJA_tne_prod/CJAeVoucher/


STEP THIRTEEN: SIGN IN TO VENDOR MANAGER

Use your login.gov to sign in to 
Vendor Manager



STEP FOURTEEN:
CONNECT YOUR ACCOUNT

STEP FIFTEEN:
CREATE VENDOR MANAGER ACCOUNT



STEP SIXTEEN:  FILL OUT ACCOUNT INFO 



STEP SEVENTEEN:  ENTER TAX INFO

Note: You will select EIN or SSN here.

Detailed instructions on SSN:
http://fdset.com/uploads/1/2/6/1/12611779/vms_ssn
_payment_account.pdf 

Detailed instructions on EIN: 
https://www.fdset.com/uploads/1/2/6/1/12611779/v
ms_ein_payment_account.pdf 

http://fdset.com/uploads/1/2/6/1/12611779/vms_ssn_payment_account.pdf
http://fdset.com/uploads/1/2/6/1/12611779/vms_ssn_payment_account.pdf
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_ein_payment_account.pdf
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_ein_payment_account.pdf


STEP EIGHTEEN:  ENTER BANK INFORMATION



STEP NINETEEN:  CONFIRM PAYMENT INFORMATION



MORE HELP:

• Creating an SSN Payment Account in Vendor Manager System (Video)
• Creating an SSN Payment Account in Vendor Manager System (PDF)

• Creating an EIN Payment Account in Vendor Manager System (Video)
• Creating an EIN Payment Account in Vendor Manager System (PDF)

• Authorized Agent in Vendor Manager System (Video)
• Authorized Agent in Vendor Management System (PDF)

• Linking to an existing Payment Account in Vendor Manager (Video)

https://youtu.be/E6V6GwWpU78
https://youtu.be/E6V6GwWpU78
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_ssn_payment_account.pdf
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_ssn_payment_account.pdf
https://youtu.be/i6bWLjvys98
https://youtu.be/i6bWLjvys98
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_ein_payment_account.pdf
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_ein_payment_account.pdf
https://youtu.be/io44u7GojNI
https://youtu.be/io44u7GojNI
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_authorized_agent.pdf
https://www.fdset.com/uploads/1/2/6/1/12611779/vms_authorized_agent.pdf
https://youtu.be/Q2nj4ayaneY
https://youtu.be/Q2nj4ayaneY
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